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“He shall be like a tree firmly planted by the rivers of water bringing 
forth its fruit in its season and whatever he does, prospers.” 

Psalm 1:3 
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Welcome to Oak Grove Classical Academy 

 

Mission Statement: 

We strive to partner with parents in providing a Christ-centered, classical education utilizing a university 

model.  We seek to inspire our students to love learning, to face life’s challenges with courage and 

character, and to apply God’s truth in their spheres of influence. 

 

Our Vision: 

 

For Students: 

 Develop a love of learning  

 Desire to grow in understanding and wisdom 

 Cultivate personal expression and creativity 

 Develop a Biblical worldview and a heart for those who have yet to hear the gospel 

 Display Christ-honoring character and humility 

 Learn to communicate persuasively and eloquently 

 Demonstrate respect and honor for their elders and fellow classmates 

 

For Parents: 

 Assume the responsibilities of the co-teacher for their children in each course of study 

 Live out their role as the most influential spiritual advisor for their children 

 Encourage one another in training children to glorify God 

 

For Educators:   

 Display a love for God, a love for children and a love of learning,  

 Demonstrate a passion for classical education and excellence in teaching 

 Assist parents in their role as spiritual and academic mentors 

 Cultivate effective communication skills to motivate and inspire students toward learning 

 Demonstrate Christ-honoring character and humility 

 Serve as a positive role model for students, parents, and the community 

 

University Model Schools 
University-Model Schools (UMS) integrate challenging academics with Christ-like character 

development. As a UMS school, we affirm the parents' role as the primary influence in their children's 

lives by redirecting time from the school back to the family. At Oak Grove we offer:  

 

 University style schedule - classes meet 2 days a week for a 16-18 week semester  

 Course registration on a semester-by-semester basis 

 Flexible scheduling   

 Clearly articulated course descriptions 

 Integrated parent/teacher instruction 

 High academic standards and strong work ethic 

 Instruction based on ability level 

 Low student-teacher ratio 
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Non-Discriminatory Policy 

Oak Grove Classical Academy does not discriminate based on race, gender, color, national and 

ethnic origin with regard to rights, privileges, programs, activities, educational policies, 

admissions policies, scholarship and loan programs, or other school administered programs.  It 

also shall not be discriminatory in fellowship, acceptance, membership, employment, or 

leadership. 

 

Oak Grove Family Policies 
 

Attendance Requirements 
Instruction time is valuable at a University-Model School. Students enrolled in OGCA are expected to be 

present and on time every day school is in session. A school calendar may be viewed on the school 

website. School days for grammar students are Tuesday and Thursday from 9:00 a.m. to 3:00 p.m.  Due to 

the limited number of in-class days, it is vital that students attend each day and period. Personal 

appointments and activities should be scheduled on days when class is not in session.  

 

Students are required to attend 80% of the classes offered during a semester to receive credit for a course. 

If students miss more than 20% of the course days in a prerequisite course, they may not register for the 

following course. If students miss more than 20% of the total number of days during a school year, they 

cannot be promoted to the next grade. In most cases, a failure to successfully complete a course because 

of excessive absences will also prevent a student from being able to register for the next course in the 

sequence. Removal of the incomplete can be done by make-up course work prescribed by the school.  

 

Unplanned and Planned Absences 

In the case of an unplanned absence, parents should contact the school office as soon as possible on the 

day the student misses. In the case of a planned absence, parents should notify teachers as much in 

advance as possible. Parents are responsible for obtaining any missed assignments from teachers and 

should bear the burden of responsibility in ensuring their child(ren) get caught up on concepts and work 

missed. Parents should realize teachers may not be able to prepare assignments and tests earlier than usual 

in order to accommodate them. 

 

Tardiness 

Instruction begins promptly at the beginning of each class period. Students who are tardy miss 

important instructions. Being tardy is also disruptive to the entire class, since it takes attention 

away from instruction. Although occasional delays are unavoidable, it is important for students 

to make every effort to be at school on time.  
 

Emergencies 

If you need to contact your child’s teacher or another staff member during the school day, please call 

269-2696.  Parents will be contacted immediately if their child is injured or has an accident at school. In 

an emergency situation, 911 will be called if that is deemed necessary. Please insure that your contact 

information is current at all times! 
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Student Health and Safety 
 

The safety of Oak Grove students is always of utmost importance. Students are under the supervision of 

teachers or staff members at all times during school hours. If a student becomes ill during class, he/she is 

sent to the Reception Desk so that a parent or other designated person listed on the Emergency Card may 

be called.  

 

Communicable Childhood Diseases/Fever: Upon having the following diseases, a child should have 

written consent from either a physician or the Health Department to be readmitted to school. 

Communicable childhood diseases include the following: chicken pox, measles, mumps, pneumonia, 

whooping cough, pinworms, scabies, ringworm, impetigo, head lice, fifth disease, and others. In the case 

of fever, children are not to return to school until they are free of fever for at least 24 hours. 

 

Medication: No medication (including OTC products like aspirin, Tylenol, Advil) may be given to a 

student without permission and exact instructions from a parent. Medication should only be administered 

by school office personnel. Students are not to take medication on their own, unless other arrangements 

have been made, as in the case of an asthma inhaler. 

 

Medical Emergency Procedures: Each school year, all parents are asked to fill out a Health/Emergency 

Information Form. It is the responsibility of the parents to keep the card updated throughout the school 

year. In case of serious illness or injury, the school will use the information on the Health/ Emergency 

Information Form to make decisions regarding the care of the student. 

 

Immunizations: A current copy of each student’s immunizations records or waiver of such, should be 

given to the office each year. Students must be vaccinated as required by the State of New Mexico or 

obtain the proper exemptions. 

 

Please keep your children home if they have any of the following symptoms the night before a 

school day or in the morning before school starts: 

 

 Fever of 100 or greater.  

 Suspected contagious illness (such as flu, unidentified rash, strep throat) 

 Contagious condition (such as head lice, pinkeye or impetigo) 

 Vomiting or diarrhea 

 Severe stomach ache or stomach cramps 

 Severe headache, sinus infection or ear ache 

 Runny nose with yellow or green drainage 

 Persistent cough 

 

PLEASE NOTE: 

Your child must be free from fever or symptoms for 24 hours before returning to school. 

 

Medication 
If a student requires medication during school hours, parents must bring the medication to school and 

hand it to an administrator. A Medication Authorization Form must also be completed before medication 

can be left at school. All medication must be in the original container. Prescription medication must have 

the student’s name, dosage and directions for administration on the label. Over-the-counter medications 

must be within the expiration date and contain the correct dosage for the student. Parents must come to 
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the Reception Desk to pick up the medication at the end of the day, unless the student has permission to 

carry the medication with him/her at all times as in the case of an asthma inhaler.  Medication left at 

school more than one week will be discarded.  Students are not allowed to carry medications to and from 

school or to have medications (including vitamins and cough drops) in their possession at school. 

Students with chronic medical conditions that require them to have medication in their possession must 

have a release form on file. 

 

Arrival and Dismissal 
 

Arrival 
Carline begins at 8:45 a.m. and forms on the north side of Desert Springs Church. If you arrive before 

carline begins, please wait with your child in the car until staff members are on duty to open the car doors 

and escort your child into the building.  Students should not be sent into the building unescorted. 

 

Dismissal 
Pick-up is between 3:00 p.m. and 3:15 p.m. Parents should make every effort to pick up students before 

3:15 p.m. If a parent will be late, he or she should call the school phone number to tell the expected 

arrival time or make other arrangements. If another authorized person (other than the mother, father or 

legal guardian) is picking up a student, the authorized person must be listed on the student’s release form 

and show ID.  Specific drop-off and pick-up procedures will be communicated at Parent Orientation in 

the fall. 

 

Late Fee 

Parents who have not picked up their students by 3:15 a late fee will be charged to their FACTS account.  

Fees will be $5 for the first 10 min and $1 per minute thereafter. 

 

Students are released only at the end of the scheduled classes. Since we operate as a University Model 

School, being released early from class disadvantages students academically. If a student is leaving school 

before the end of the day, the parent must sign him/her out at the Reception Desk. A staff member will go 

the classroom to notify the teacher that the parent has arrived.  

 

For the safety of all students, parents are asked to pick up their children in the car line at the end of the 

day. Staff members supervise students until parents arrive and then safely escort them to your car. We 

strongly discourage parents from walking with their children between cars in the car line. All students 

MUST wait inside the building. 

 

Visitor’s Policy 
By its very nature, Oak Grove must encourage a high level of parental participation in education.  

However, in order to enhance both student safety and operation efficiency, Oak Grove has adopted the 

following guidelines governing the presence of visitors on the campus during regular school operation 

hours (9:00-4:00 on school days).  For the purposes of this policy, “visitors” are defined as all individuals 

other than staff or students (on their respective class days) present in any part of the building other than 

the front foyer or office complex, or in the grounds other than the normal student loading area. 

 

1. The doors of the building will be locked from the outside throughout the school day.  All visitors 

will need to ring the doorbell and wait for an administrator to open the door.  Calling the front 

office before arrive at Oak Grove is preferable. 

2. All visitors mush check in with the office staff upon arriving at the campus.  At a minimum, 

visitors must identify themselves, explain their intended business, and indicate how long they 
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expect to be on campus.  A written record of this information will be kept.  Visitors will be issued 

a temporary ID at the front desk. 

3. All visitors must be willing to comply with all rules regulations governing student and/or staff 

conduct, including the appropriate dress regulations (variances for legitimate and honorable 

reasons may be granted). 

 

Anyone failing to abide by these provisions may be denied access to any and all restricted areas or be 

required to leave the campus.  Persons having no legitimate connection with the school or reason for 

being present on the school campus, will not be allowed to enter the building and will be expected to 

leave the campus immediately. 

 

Inclement Weather 
In the event of inclement weather that closes APS schools, Oak Grove will also be closed. 

In the event of severe weather during the school day, teachers will be instructed to move their students to 

a secure location within the facility. After the first canceled day, school days will be added to the spring 

semester if additional days are missed. 

 

Abbreviated Day 

In the event that inclement weather causes a two-hour delay for APS schools, Oak Grove will also have a 

two-hour delay.  School will commence at 11am and dismiss at the regular time.   
 
Parking  
Please park in the north lot of Desert Springs Church across from the playground. Please do not park in 

the spaces which are marked off with orange cones.  These spaces are reserved to facilitate the carline. 

 

Academic Policies 
 

Academic Dishonesty 
Academic Dishonesty is a serious offense, which is not tolerated at Oak Grove. It is considered a breach 

of personal integrity. Parents will be contacted immediately if their child is involved in any of the 

following situations:   

 

 Lying or giving false information about an assignment  

 Copying another student’s work without permission 

 Using answer keys or teacher editions to finish assignments without permission 

 Obtaining copies of quizzes or tests without permission to “practice” the test 

 Plagiarizing an assignment without crediting the source 

 Altering a graded paper or assignment to change the grade 

 Talking to another student during a test or quiz without permission 

 Giving or receiving information during a quiz or test (copying) 

 Signing any other name other than his/her own with the intent to mislead parents or teachers 

 

PLEASE NOTE: 

Refer to the section on Discipline for more information. Disciplinary action depends on the age of the 

student and the severity of the incident. 
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Grades 
Grades are a permanent record of student mastery of course material. Daily grades (quizzes, participation, 

and homework) are recorded on RenWeb weekly. Test and project grades are recorded as soon as all tests 

or projects have been graded. A successful school experience requires a cooperative effort between 

students, parents and teachers, with each party playing a crucial role. Students are responsible for 

completing all  assignments by the due date, consistently putting forth their best effort, bringing all 

required materials to class, participating in discussions and daily activities, taking personal responsibility 

for making up work missed during an absence and for turning this work in to the teacher.  

 

Parents are responsible for monitoring their child’s homework, for helping their child locate resources and 

for providing the necessary support to complete assignments (going to the library, buying a poster board, 

finding a plant). Parents must provide adequate and uninterrupted study time and the necessary materials 

for their child to complete assignments.  

 

Teachers monitor student progress in achieving the objectives outlined for each course. Although some 

allowances are made for individual differences, students are expected to complete all course 

requirements. Teachers are responsible for identifying objectives and clearly communicating 

expectations, giving relevant assignments, grading assessments promptly and returning papers and tests to 

students in a timely manner. 

 

Grade Point Average (GPA)/Grading Scale 

Kindergarten 
 

Kindergarten will use the following grading scale. Letter grades are recorded on Report Cards which are 

sent out at semester. 

 

Letter Grade Description 

 

 E Excellent (Exceptional) 

 G Good (Above level) 

 S Satisfactory (On level) 

 U Unsatisfactory (Below level) 

 NR (Not Ready) 

 

Grades 1-4 

A numerical grading scale of 0-100 is used in grades 1-3. The following table illustrates the letter grade 

and quality point equivalents for numerical grades. Report Cards show grades as numerical averages each 

quarter. Semester averages are calculated by averaging the first and second quarter grades together in 

each subject. 

 

Average Letter Grade Quality Points 

 

 90-100=A 4.0 

 80-89= B 3.0 

 70-79= C 2.0 

 65-70= D 1.0 

 64 and below= F 0.0 

 

Other grades that may be recorded on student transcripts are I, W, WP and WF. 
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An óIô (incomplete) is given if a student is unable to complete course requirements due to circumstances 

beyond his/her control. The student is granted special permission to complete course requirements within 

a predetermined time period. 

 

A óWô (withdraw) is recorded if a student withdraws from a course during the first two weeks of a 

semester.  

 

After the first two weeks of class, a grade of óWPô (withdraw passing) or óWFô (withdraw failing) is 

recorded on the student’s transcript, depending on the student’s final average at the time of withdrawal. 

 

Academic Standing / Academic Probation 
Students are required to maintain an overall GPA of 2.5 or above in all core classes to remain in good 

academic standing. If a student’s GPA falls below 2.5 at the end of a quarter, he/she is placed on 

Academic Probation for the following quarter. A conference between the student, parents, teachers and an 

administrator is arranged to discuss how best to help the student become successful. If a student on 

Academic Probation fails to bring up the GPA to 2.5 or above during the following quarter, the student 

will not be able to register for additional classes until remedial action has been taken. The Headmaster has 

the final authority to make decisions about registration for students on Academic Probation. 

 

Homework (“At Home Work”) 
 

Home Work Policy  
Oak Grove sets high academic standards for its students. Success in a University-Model School requires a 

significant and consistent effort by both students and their parents to complete assignments outside of 

class. For that reason “At Home Work” is an integral part of academic success at Oak Grove.  “At Home 

Work” is not busy work. Meaningful assignments provide class preparation, extra practice and 

enrichment activities on a schedule that accommodates the demands of each family. Well-planned 

assignments have three purposes: 

 

 to preview and develop a basic understanding of material before it is presented in class (science 

and history) 

 to practice new concepts, skills or vocabulary (math, spelling, grammar) 

 to show achievement (preparing book reports, working on individual or group projects and 

studying for tests) 

 

Late Work 
In the event of an excused absence (absence due to illness or when prior arrangements have been made), 

students may turn in class work and/or “At Home Work” missed at the beginning of the next regularly 

scheduled class without penalty. Students must present a written note from the parents stating the reason 

for the absence before making up a quiz or test or turning in a project or research paper late. In the event 

of unexcused absences, the teacher will determine the policy for accepting missed assignments without 

penalty.  Expectations for missed work are stated clearly in the course syllabus and explained to parents 

and students at Parent Orientation. 

 

Make-up Work 
Teachers may, at their discretion, require a note from parents explaining the reason for a student's 

absence. Only those absences due to circumstances beyond the immediate control of the student or his or 
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her parents will normally be considered excused. Whenever possible, arrangements for making up work 

should be made with the teacher prior to the absence. 

 

“Satellite” Work Load  
“Satellite” work load is lighter on Tuesdays, when only one home day occurs between the assignment and 

due date, than on Thursdays, when students are able to complete assignments over the weekend. 

 

Language Arts and Math comprise 50-75% of homework assignments, particularly in the early grades 

when foundational skills are being learned. Guidelines for homework assignments are as follows: 

 

2-4 hours of work per day for students in grades K-2 

4-6 hours of work per day for students in grades 3-6 

 

These guidelines apply to what the average student should be able to accomplish in the given time frame. 

 

Progress Reports 
Progress Reports are sent from RenWeb in the middle of each quarterly grading period for every subject 

in which a student has an average of 85 or below. Progress Report forms are e-mailed directly to parents 

from RenWeb. Copies of Progress Reports are filed in students’ Cumulative Folders. 

 

Report Cards 
Report Cards are e-mailed to parents from RenWeb at the end of each semester. Copies of all Report 

Cards are placed in students’ Cumulative Folders at the end of each grading period. 

 

Promotion 
Students are promoted to the next course in a sequence when they successfully complete all requirements 

of the prerequisite course. Students are promoted from one grade level to the next when they successfully 

complete all of the academic requirements for their current grade. 

 
Academic Incompletes 
Students may be awarded a grade of "I" (incomplete) when circumstances beyond their control render 

them incapable of fulfilling all of the requirements for completing a given course by the end of the 

semester in which it is offered.  All “academic incompletes” must be approved by both the course 

instructor and the administration, and must be filed with the administration according to current 

guidelines and procedures governing such situations. 

 

All course requirements must be fulfilled by the date determined by the course instructor and the 

administration. Any required work not completed by that date will be awarded a grade of "0." The 

student's final grade will be calculated after the date given for completion of the course using whatever 

grading system was employed for all other students in the course (unless other arrangements have been 

previously made) and including all grades earned up to that time. Course instructors must provide the 

administration with a description of the grading system to be used as well as any and all evaluation 

materials (e.g., tests and keys) necessary for completing the course. 

  

Special Needs  

Oak Grove is not currently equipped to modify its instructional or evaluation practices or procedures in 

response to a student's learning disabilities or other special challenges, such as ADD. All students will 

receive (or not receive) credit based upon what they have (or have not) done relative to a common 

standard, rather than upon individualized standards developed in response to special needs. 
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Admission Procedures 
 

Student Files 
Student files are kept in a locked file cabinet in the school office. All information in these files is 

considered highly confidential. Parents may have access to the contents of their child’s file, but all 

documents in the files are the property of Oak Grove. They are only released to another school with 

written permission from parents. Student files include: 

 

 Application Forms 

 Attendance Record 

 Copy of records from previous schools 

 Emergency Contact Information 

 Medical Records (if necessary) 

 Progress Reports 

 Report Cards 

 Copy of disciplinary forms and behavioral contracts (if applicable) 

 Copy of both parents’ driver’s licenses and family insurance card 

 
According to HIPPA regulations, immunization records will be kept in a separate file in 

a locked location. 

 
Grade Placement 

Applicants for Kindergarten should have their fifth birthdays before September 1 of the year for which 

they are applying. Exceptions to this guideline will be made on a case-by-case basis and with the consent 

of the parents, the Headmaster and the School Board.  Because of the rigorous nature of the school, 

especially in later grades, parents of students whose birthdays fall between May 1 and September 1 are 

strongly encouraged to err on the side of having their children be older rather than younger for their 

grades in order to allow for more developmental maturity. Corresponding age guidelines will be used to 

determine grade placement for students entering OGCA in other grades.   

 

Applicants for Kindergarten will be assessed for classroom readiness based on a family interview, 

references by previous teachers or caregivers, and parental consultation. Social maturity will be assessed 

in addition to academic ability. For students in grades 1 through 5, placement will be assessed based on 

standardized test scores (if those are available), previous schoolwork, references by previous teachers or 

caregivers, and parental consultation. OGCA reserves the right to recommend students for the grade 

levels at which it deems them most likely to succeed and to refuse admission or re-enrollment for reasons 

it deems sufficient. 

 

Mid-Year Enrollment 

Given the demanding and sequential nature of OGCA’s curriculum, students applying for admission 

during a semester in progress are handled on an individual basis. Qualified candidates may enter after the 

start of the school year only with the Headmaster’s approval. Late applicants must pay the application fee 

and complete the admission process in a timely manner. 
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Tuition and Fees 

A current tuition and fee schedule is available on the school website under the Academics and Admission 

tab. Because tuition must fully fund classroom instruction and basic school administration, a modest 

increase in tuition and fees can be expected each year. 

 

Parent Responsibilities 
Parents must complete an Admissions Packet for each child they wish to enroll at OGCA. The 

Admissions Packet will not be reviewed until parents complete and return the Application Form and 

Family Commitment Form, pay required fees and submit copies of academic records and immunization 

records to the Admission’s Committee.  Parents must be committed to providing suitable instruction and 

supervision of their children’s studies during Home Days.  Parents and students must be willing to adhere 

to the policies and procedures of OGCA as outlined in this Family Handbook. 

 

Procedures for Admission 
1. Attend an Informational Meeting. 

2. Complete all paperwork in the Admissions Packet and return it to Oak Grove along with the $50 

non-refundable Application Fee and copies of required documents. 

3. The Administration will call you to set up a time to complete admissions testing (if applicable) 

and a family interview.  

4. If admitted, you will receive a Letter of Acceptance accompanied with Registration Packet, 

Family Handbook, Booklists and Uniform requirements. 

5. Register for courses and select a tuition payment plan. The non-refundable Registration Fee of 

$100 due at time of registration. 

Communication 
 

Parent and Teacher 
Frequent and open communication with parents is essential to the successful operation of a University-

Model School. There are several tools at Oak Grove to keep you informed about your child’s progress. 

  

Assignments 
All home and class assignments for the week are posted on RenWeb by 5:00 p.m. on Sunday of the week 

they will be used. Assignments include objectives, specific homework assignments, activities students 

should complete at home, lists of materials the students should bring to the next class and reminders about 

quizzes, tests, projects or research papers. 

 

Communication Folder 
Each student has a two-pocket folder that goes back and forth between home and school. PLEASE check 

this folder daily for notes from teachers. Teachers will notify parents via RenWeb or by personal e-mail if 

they are sending home tests or other important information in this folder. 

 

Parent Conferences 
A date will be designated for three-way conferences between teachers, parents and students after the 1

st
 

and 3
rd

 quarters of each year. At this time, a portfolio of student work is presented to the parents to show 

their child’s progress throughout the year.  Please arrange a conference with your child’s teachers any 

time there is a need, or if you have a concern.  
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Syllabus 
The course syllabus is distributed to students and parents at Orientation. This document includes a general 

course description, a projected outline of concepts and activities to be covered during the semester and an 

overview of major tests or projects. The teacher’s homework expectations, grading policies and make-up 

work guidelines are explained in this document. 

 

Website 
Parents and Teachers can access RenWeb from the school website: www.oakgroveclassical.com.  

Teachers will enter assignments and grades into RenWeb each week.  Please notify the teacher if you 

have difficulty accessing this information. 

 

Special Events 
Special Events are posted on the School Calendar online. Please refer to the website periodically for an 

updated schedule. 

 

Yahoo Group 

Oak Grove MUMS is exclusively for Oak Grove Mothers of University Model Students. This group is 

intended to help facilitate communication between families of Oak Grove. Enrolled families can join at 

http://groups.yahoo.com/group/oakgrovemums/. 

 

Parent Responsibilities 
 

Parental Involvement 
OGCA considers the family to be of first importance to a child. The Bible indicates the family is an 

important human institution that God designed, which He compares to the relationship believers have 

with Christ and the Father. Due to the nature of our parent-partnering model, Oak Grove requires a level 

of parental involvement that goes beyond most traditional schools. Your child’s teacher(s) will 

communicate class-specific expectations at the beginning-of-the-year Parent Orientation. 

 

All parents should regularly check the Communication Folder and their email for important school 

announcements. Parents are encouraged to communicate with teachers on a regular basis and should plan 

to attend Parent-Teacher Conferences after the 1st and 3rd quarters. If a parent has delegated part of the 

responsibility for supervising home day work to someone else, the parent needs to ensure that all relevant 

information is passed on to the appropriate person. It is helpful if teachers are informed of such situations 

and given all relevant contact information as well. 

Below are just a few of the ways parents may be involved. Teachers may express other needs at Parent 

Orientation in the fall. 

 

 Closely monitor student work on home days. Teachers rely heavily on parental involvement to 

partner with them by closely supervising the home component of our program. 

 Organize class field trips, study groups and/or library visits for the off-campus days. 

 Serve as a story-reader, song-leader, guest artist, or guest speaker. 

 Volunteer special talents and help in class and at other times. 

 Be a room mother/father or help with special class activities. 

 Monitor classes during lunch and recess breaks. 

 Help with office tasks. 

 

http://www.oakgroveclassical.com/
http://groups.yahoo.com/group/oakgrovemums/


14 

 

OGCA-Family Handbook December 2008 
 

Computers 

For the UMS School to work effectively, all parents should have available at home, an up-to-date 

computer with adequate software and internet access. Parents should plan to check for email 

communications from teachers or the school at least every home day during the week. Much valuable 

information may be found on the OGCA website (www.oakgroveclassical.com) as well. Teachers and 

staff will assume that email is a reliable form of communication to all parents unless told otherwise.  

 

VIP Program / Parent Volunteers 
Parents are always welcome visitors at school! Parents are encouraged to take an active role in their 

child’s education and become one of our VIPs (Very Important Parents).  Volunteers are needed to help in 

the classroom, help with morning and afternoon carline, assist in the office, work on projects at home or 

serve on committees.  

 

Parent Committees benefit your child by enabling the school to function more efficiently. For the safety 

of our students, all visitors must sign in at the Reception Desk when arriving on the school campus. 

Identification badges are provided for regular volunteers and nametags are available for occasional 

visitors.  Parents who wish to observe their child in the classroom setting should notify the Headmaster 

and course instructor to schedule a time that is not disruptive to the class.  Many volunteers are needed to 

work on various committees throughout the school year.  Please contact the school if you are interested in 

serving on any of these committees or if you have a great idea for a new committee! 

 

Parent Committees 

 Room Mom (plan class parties and organize parents to assist teacher as needed) 

 Friendship Committee (support Oak Grove families experiencing major changes like  new baby 

or family crises) 

 Fundraising Committee (plan and organize fundraising events) 

 Office Assistant (assist the Administrative Assistant in answering phones, relaying messages, 

photocopying, filing) 

 Special Events Committee (plan and coordinate special events including Grandparents’ Day, 

Open House, Teacher Appreciation 

 Welcome Committee (assist new families as they join Oak Grove) 

 

Student Behavioral Expectations 
 

Classroom Conduct 

At Oak Grove, we want to provide the best learning environment possible.  Based on the biblical concept 

of building our lives on rock and not on sand, these standards of behavior are called the Five Rocks. 

 

R Respect authority (Ephesians 6:1-3) 

Address adults at school with the “Mr.”, “Miss”, and “Mrs.” and respond with “Yes Sir”, “Yes 

Ma’am”, obeying commands and requests. 
 
O Others are Important (Mark 12:31) 

Always use kind words such as “Please” and “Thank you”.   
 
C Correction: accept it and learn from it. (Proverbs 12:1) 
 
K Keep yourself prepared. (1 Peter 1:13) 

http://www.oakgroveclassical.com/
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Be organized bringing necessary items to school, completing homework on time and to school 

standards, etc. 
 
S Seek excellence (Colossians 3:23-24) 

 Be the best that you can be at all times and in all places. 

 

Additional Behavior Expectations 

1. Come to class on time. 

2. Raise your hand before speaking 

3. Only one person talks at a time. 

4. Keep your hands and feet to yourself. 

5. Only touch things that belong to you. 

6. Work diligently during class.  

7. Participate willingly in class activities.  

8. Promptly and cheerfully obey. 

9. Follow requests from the teacher after the first request. 

 

Facility Guidelines 

Students are expected to be good stewards of the physical resources of both Oak Grove and Desert 

Springs Church. They are also expected to be models of good citizenship by keeping the church’s facility 

clean and by refraining from actions that are destructive to property or disrespectful to others.  Students 

are permitted to be in North Wing where Oak Grove has classes. There are some areas of Desert Springs 

that are “out of bounds” to students at all times. These include, but are not limited to, the kitchen and 

church offices. Students found in these areas without their teachers are subject to disciplinary action. 

 

1. Students are not allowed to chew gum while on school property to help with maintenance issues. 

2. Cell phones, iPods, and other electronic devices must be turned off and put away during school 

hours. Oak Grove is not responsible for stolen property. 

3. Students are expected to treat all school materials and facilities with respect and care. Students 

may be charged for any damage to the school’s property that is attributable to their actions. 

4. Students should refrain from any romantic, physical displays of affection with fellow students 

while at school.  

5. Students should not have guns, knives, or any other weapons on school property. Any weapon on 

school property will be immediately confiscated by school staff. The offending student will be 

taken to the school office, where the Headmaster will contact the student’s parents and determine 

appropriate consequences. The School Board reserves the right to suspend or expel any student it 

deems to be a threat to the safety of other students, faculty, or staff at the school. 

 

Day to Day 
 

Classroom Parties 

Due to the very limited number of in-class days with the blended school model, holiday parties during 

class time will be reserved for Christmas, Valentine’s Day (highlighting God’s love) and Easter. 

Decorations and activities should have their focus on God rather than purely cultural symbols (such as 

Santa Claus and the Easter Bunny). 

 

Lunch Parties 

Parents are welcome to coordinate special lunches as long as they keep in mind that students need to 

return to class on time, that the lunch needs not to be too sugar-heavy, and that some parents may not be 
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able to contribute to special lunches too often. It also is important that parent coordinators be sensitive to 

whether other classes or siblings might feel left out and be sensitive to the fact that Christians may have 

differing convictions regarding some holidays. All lunch parties should be cleared with the classroom 

teachers involved. 

 

Lunches 

Students will eat lunch at school. Students will not have access to refrigeration or microwave facilities. 

Parents are asked to monitor the sugar content of the sack lunches they provide for their students so that 

learning ability is not negatively affected later in the day.  

 

PLEASE NOTE: Because food allergies are increasingly common, please be sensitive to this and not 

pack peanuts or nuts as snacks.  If other serious food allergies exist at Oak Grove, school officials 

will alert parents.  

 

Recess 

Students must be accompanied by a supervising adult to go to the playground or return to the building.  

All students must stay on the playground during recess and may not play beyond the grassy area next to 

the playground.   

 

Discipline Procedures 
 

Purpose 

The purpose of discipline at Oak Grove is to teach children to adopt Christ-like behavior and attitudes, to 

submit respectfully to the authority of teachers and parents and to accept the consequences of their 

behavior. To be effective, discipline must be administered in a fair and consistent manner, following 

Biblical principles. Students are expected to maintain acceptable standards of behavior and personal 

responsibility. Anytime disciplinary actions are required parents will receive an e-mail or phone call from 

the teacher.  

 
The Word of God as found in the Scriptures of the Old and New Testaments will be the standard used to 

evaluate conduct. However, because none of us can keep God’s law perfectly except for Christ, grace and 

forgiveness will be an integral part of the discipline of a student, as will biblical principles such as 

restitution, public and private apologies and restoration of fellowship. 

 

The majority of discipline issues will be dealt with by the teacher in the classroom. However, students 

who are not responsive to teacher correction will be asked to go to the school office and meet with the 

Headmaster.  If the child is still unresponsive to correction, then the parents will be contacted. Depending 

on the situation, a parent might be given the opportunity to talk to the child on the phone, and encourage 

the child to return to class and act appropriately.  If the child continues to be a disruption to the class, he 

or she will again be asked to go to the office, where a parent will be contacted to pick up the child. 

Students will be immediately sent to the office for serious offense. Students who commit acts with 

particularly serious consequences may be suspended or expelled from school immediately at the 

discretion of the School Board. Examples of such serious misconduct include the following: acts 

endangering the lives of other students or staff members, large-scale vandalism to school facilities, and 

other violations of civil law. 

 

Parents will be notified of discipline issues as well as any actions taken.  
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Dress Code 
 

General Guidelines 

Oak Grove Classical Academy’s dress code is intended to reflect the school’s stated aims to 

honor God and disciple students. It is designed to encourage modesty, decency, and propriety 

and to de-emphasize the use of clothing as a significant means of establishing self-identity or 

gaining attention or social status (Matt 6:28-34; 1 Cor 9:19-23; 1 Peter 3:2-4; 1 Tim 2:9,10; 

James 2:1-5). The Headmaster, or one designated to act in his/her stead, retain the authority to 

determine the appropriateness of a given student’s attire or appearance, and may remove the 

student from campus or otherwise discipline any student deemed to be inappropriately dressed. 

The administration also reserves the right to grant a limited variance to these regulations for 

special purposes, such as sports programs and physical education classes, special dress days or 

other instructional exercises, provided that high standards of modesty are always upheld. While 

dress code enforcement will be limited to school days, provisions and standards related to 

modesty and decency should be respected by the students and are enforceable by the staff 

anywhere on the campus as well as off campus at school-sponsored events. 

 

Uniforms 

Oak Grove’s standard uniform is described below. For the convenience of families uniforms may 

be purchased online at www.FrenchToast.com. When on the French Toast website, click the 

“Find Your School’s Dress Code” graphic in the top, right corner of the homepage and enter 

QS5MIZZ as the source code. Uniform clothing may also be purchased elsewhere (Target, Gap, 

Sears, and Dillard’s) as long as it meets the dress code standards. Please remember to review the 

French Toast website for school standards before buying from other stores. Since Oak Grove 

receives cash back from orders placed by members of the school community, parents are 

encouraged to purchase uniforms through French Toast. 

 
Girls Daily Uniform Boys Daily Uniform 

 Plaid or navy V-neck pleated jumper  Flat front or pleated khaki or navy pants 

 Plaid pleated skirt  Flat front khaki or navy shorts 

 Navy pleated or wrap skort  Assorted shirts on French Toast website 

 Navy or khaki flat front or pleated pants   Navy V-neck sweater vest 

 Assorted shirts and blouses on French Toast website  Assorted navy outerwear 

 Assorted navy or white outerwear  Crew socks (white with shorts; navy with pants) 

 White ankle-length or knee-length socks  Belt with pants 

 Belt  Closed toe shoes 

 White tights  No heelies 

 Closed toe shoes only, no heelies or heeled shoes  

 

Backpacks 

 Backpacks are considered to be a part of the school uniform. They should not have sports 

teams, characters or other logos on them. 

Attire 

 All shirts must be tucked in. If the garment will not stay tucked in, it does not conform to 

the dress code.  

 All pants, shorts and skirts with belt loops must be worn with a belt. 

http://www.frenchtoast.com/
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 No tight-fitting or excessively baggy clothes may be worn to school. 

 The hem of skirts and jumpers must be of a modest length. 

 

Financial Policies and Tuition  
 

FACTS 

FACTS is an online service Oak Grove uses to manage every family’s tuition account.  Tuition can be 

paid on a month to month basis using the online services of FACTS or paid in full at the beginning of the 

school year.  All families must fill out appropriate paper work to set up an account with FACTS.  If 

families opt to pay tuition in full, an account must still be set up, but Oak Grove will pay the necessary 

set-up fees.    Please contact the school office for information about the FACTS Tuition Management 

Plan. 

 

In the event of withdrawal, transfer or expulsion from Oak Grove, student records, including Report 

Cards and permanent files, are held until all financial obligations have been cleared. 

 

Fees 
The following fees are assessed in addition to tuition and must be paid before students register for 

courses. 

 

Application Fee 
A one-time non-refundable fee of $50 must be submitted with the initial Application Packet. Applications 

will not be processed without payment of this fee. 

 

Registration Fee 
A $100 non-refundable registration fee is required to hold a place for the Fall Semester.  Late registration 

will begin after June 1, and there will be a $150 non-refundable fee. 

 

Books and Supplies 
Parents are responsible for obtaining all required books and supplies.  Most of these books can be found 

online through many different vendors.  For the convenience of Oak Grove families, 

www.varsitybooks.com  will carry the required texts for each grade level.  Students are expected to bring 

their own binders, paper, pencils and pens each day. Having all of the required materials is part of the 

students’ responsibility therefore this may be part of their homework or daily grade.  

 

Schedule Changes 
Tuition fees are refunded in the event a class does not have a sufficient number of students enrolled. 

Parents will be notified as soon as possible if a class is cancelled.  

 

Withdrawal and Refunds 
Oak Grove, like other schools, contracts for its facilities, faculty, and staff on an annualized basis. After 

an enrollment agreement is signed by parents and given to the school office, parents are responsible to 

honor the agreement and pay tuition in full for the entire school year, even if a student withdraws prior to 

the beginning of the school year.   

 

When a student withdraws from Oak Grove (for any reason), a letter of explanation is required to request 

http://www.varsitybooks.com/
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any refund which applies. Refunds will be given for the following reasons only:  

 

1. Medical withdrawal of the student for any physical disability certified to and treated by a legally 

qualified medical practitioner.  

 

2. Job related transfer of parent or guardian beyond a 50-mile radius of the City of Albuquerque. 

Documentation of such transfer is required if a refund is requested.  

 

a. If withdrawal occurs as of or after the first day of school, and one of the above criteria (1 or 

2) applies, tuition will be refunded prorated to the end of the current nine-week quarter.  

 

b. If neither of these criteria applies, FACTS payments will continue until tuition is paid in full. 

 

c.   A refund will be given only after all accounts are current and no other monies are owed.   

 

Grievance Procedures 
 

Parents 
If a conflict arises with another parent, please remember that all families are coming to Oak Grove with 

different backgrounds and experiences. If you hear or see another parent say or do something that is in 

conflict with the way you would handle the situation, please contact the parent privately as soon as 

possible to discuss your concern. Often minor misunderstandings can be solved through effective 

communication. 

 

If you meet with a parent but are unsuccessful in resolving the situation, please contact the Headmaster 

for assistance.  If you have a concern about another child in the class, please speak to the teacher rather 

than the parent of the other child. 

 

Teachers  
If you have a concern about your child in the classroom, please contact the teacher directly to discuss 

your concern. Classroom issues include grades, class work, homework, class rules, daily routines and 

conflict between your child and another student. If you are unsuccessful in resolving the situation by 

speaking with the teacher, please contact the Headmaster. 

 

Administrators 
If you have a question or concern about a staff member, please contact the Headmaster to discuss the 

situation. Questions about student placement or curriculum should also be directed to the Headmaster. If 

you need clarification about a school policy, please arrange a meeting with the Headmaster. If you have 

questions about tuition, fees or FACTS, please contact the school office.  
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OAK GROVE CLASSICAL ACADEMY 

PO Box 91314  

Albuquerque, NM 87199-1314  

505-269-2696 

   www.oakgroveclassical.com 

 

APPLICATION FOR ADMISSION 

 

We have read the 2009-2010 Family Handbook and agree to comply with the policies stated therein. 

 

 

Father (Legal Guardian)      Date 

 

 

Mother (Legal Guardian)      Date 

 

 

Of Student 

PPLICATION FOR ADMISSION 

Office Use 

 

Applying for: Fall   Spring 

Calendar Year: 

_________ 

Date Submitted: 

________ 

Interview: 

_____________ 

FAMILY HANDBOOK SIGNATURE 


